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Introduction 
The Freedom of Information Act 2000 provides public access to information held by public authorities. 
 
It does this in two ways: 

• public authorities are obliged to publish certain information about their activities; and 

• members of the public are entitled to request information from public authorities. 
  
The Act covers any recorded information that is held by a public authority in England, Wales and Northern Ireland, 
and by UK-wide public authorities based in Scotland. Information held by Scottish public authorities is covered by 
Scotland’s own Freedom of Information (Scotland) Act 2002. 
 
Public authorities include government departments, local authorities, the NHS, state schools and police forces. 
However, the Act does not necessarily cover every organisation that receives public money. For example, it does not 
cover some charities that receive grants and certain private sector organisations that perform public functions. 
 
Recorded information includes printed documents, computer files, letters, emails, photographs, and sound or video 
recordings. 
 
The Act does not give people access to their own personal data (information about themselves) such as their health 
records or credit reference file.  If a member of the public wants to see information that a public authority holds 
about them, they should make a Data Subject Access Request (DSAR) under the GST Data Protection and Privacy 
Policy. 
 
The Freedom of Information Act 2000 requires all public authorities including schools to adopt and maintain a 
publication scheme. In 2008 the Information Commissioner’s Office (ICO) changed the emphasis in the approval and 
operation of publication schemes to a generic model, with effect from 1 January 2009. 
 
The model commits a public authority to ‘produce and publish the method by which the specific information will be 
available so that it can be easily identified and accessed by members of the public’. 
 
A school is in breach of FOIA if it has not adopted the model scheme or is not publishing in accordance with it.  The 
model scheme is designed to cover all public authorities and can be obtained from the ICO website (visit 
https://ico.org.uk/for-organisations/guide-to-freedom-of-information/publication-scheme.  It must be adopted in 
full and promoted alongside the guide to information. Schools are not required to inform the ICO that they have 
adopted the scheme; the ICO will assume they have done so unless they hear otherwise. 
 

Responsibilities 
One of the aims of the Freedom of Information Act 2000 is that public authorities should be clear and proactive 
about the information they will make public.  To do this we must produce a publication scheme, setting out: 

• The classes of information which we publish or intend to publish; 

• The manner in which the information will be published; and 

• Whether the information is available free of charge or requires payment. 
 
The scheme covers information already published and information which is to be published in the future.  All 
information in our publication scheme is either available on our websites to download and print off or available in 
paper form. 
 
Some information which we hold may not be made public, for example personal information. 
 
This publication scheme conforms to the model scheme for schools approved by the Information Commissioner. 
 
The Board of Trustees is responsible for maintenance of our publication scheme. 
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Aims and Objectives 
Children attending the Trust schools will learn to become: 

articulate, literate, numerate, knowledgeable, technically able, confident, happy, sociable and ultimately successful  
citizens. 

 
We aim to: 

• provide a structured, caring, learning environment, using those experiences which children bring to school. 

• form positive partnerships between home, school and community. 

• prepare children for living in a multicultural society and build upon the strengths of cultural diversity. 

• provide equal access to a curriculum which promotes pupils’ spiritual, moral, social and cultural 
development. 

• to deliver a curriculum which aims to provide opportunities for all pupils to learn and to achieve. 

• prepare children for their future role in society developing their knowledge, skills and attitudes. 
 
We seek to ensure that children are: 

• literate, numerate and articulate with a broad general knowledge. 

• equipped in knowledge, skills and attitudes for living in a modern technological world. 

• fit, healthy, positive and happy. 

• independent, confident and enquiring. 

• self-confident, self-motivated, self-disciplined. 

• able to respect and work with others. 

• fair and objective and able to make informed choices. 

• positive in their attitude towards issues of race, gender and disability. 

• confident in the use of their home language and knowing that it is valued in the school environment. 
 
Ultimately, the Trust aims to: 

• enable every child to fulfil their learning potential, with education that meets the needs of each child, 

• help every child develop the skills, knowledge and personal qualities needed for life and work, 

• provide every child with a world class education and give them opportunities that will enhance and develop 
their character – ‘Schools of character, making great leaders’.  

 
This publication scheme is a means of showing how we are pursuing these aims. 
 

ICO Model Publication Scheme 

This model publication scheme has been prepared and approved by the Information Commissioner. It may be 
adopted without modification by any public authority without further approval and will be valid until further notice.   
 
This publication scheme commits an authority to make information available to the public as part of its normal 
business activities. The information covered is included in the classes of information mentioned below, where this 
information is held by the authority. Additional assistance is provided to the definition of these classes in sector 
specific guidance manuals issued by the Information Commissioner. 
 
The scheme commits an authority: 

• to proactively publish or otherwise make available as a matter of routine, information, including 
environmental information, which is held by the authority and falls within the classifications below. 

• to specify the information which is held by the authority and falls within the classifications below. 

• to proactively publish or otherwise make available as a matter of routine, information in line with the 
statements contained within this scheme. 

• to produce and publish the methods by which the specific information is made routinely available so that it 
can be easily identified and accessed by members of the public. 

• to review and update on a regular basis the information the authority makes available under this scheme. 

• to produce a schedule of any fees charged for access to information which is made proactively available. 
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• to make this publication scheme available to the public. 

• to publish any dataset held by the authority that has been requested, 

• and any updated versions it holds, unless the authority is satisfied that it is not appropriate to do so; to 
publish the dataset, where reasonably practicable, in an electronic form that is capable of re-use; and, if any 
information in the dataset is a relevant copyright work and the public authority is the only owner, to make 
the information available for re-use under a specified licence. The term ‘dataset’ is defined in section 11(5) 
of the Freedom of Information Act. The terms ‘relevant copyright work’ and ‘specified licence’ are defined in 
section 19(8) of that Act. 
 

Classes of Information 

• Who we are and what we do: 
Organisational information, locations and contacts, constitutional and legal governance. 

 

• What we spend and how we spend it: 
Financial information relating to projected and actual income and expenditure, tendering, procurement and 
contracts. 

 

• What our priorities are and how we are doing: 
Strategy and performance information, plans, assessments, inspections and reviews. 

 

• How we make decisions: 
Policy proposals and decisions.  
Decision making processes, internal criteria and procedures, consultations. 

 

• Our policies and procedures: 
Current written protocols for delivering our functions and responsibilities. 

 

• Lists and registers: 
Information held in registers required by law and other lists and registers relating to the functions of the 
authority. 

 

• The services we offer: 
Advice and guidance, booklets and leaflets, transactions and media releases.  
A description of the services offered. 

 
The classes of information will not generally include: 

• information the disclosure of which is prevented by law, or exempt under the Freedom of Information Act, 
or is otherwise properly considered to be protected from disclosure. 

• information in draft form. 

• information that is no longer readily available as it is contained in files that have been placed in archive 
storage, or is difficult to access for similar reasons. 
 

The method by which information published under this scheme will be made available 

The authority will indicate clearly to the public what information is covered by this scheme and how it can be 
obtained. 
 
Where it is within the capability of a public authority, information will be provided on a website. Where it is 
impracticable to make information available on a website or when an individual does not wish to access the 
information by the website, a public authority will indicate how information can be obtained by other means and 
provide it by those means. 
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In exceptional circumstances some information may be available only by viewing in person. Where this manner is 
specified, contact details will be provided. An appointment to view the information will be arranged within a 
reasonable timescale. 
 
Information will be provided in the language in which it is held or in such other language that is legally required. 
Where an authority is legally required to translate any information, it will do so. 
 
Obligations under disability and discrimination legislation and any other legislation to provide information in other 
forms and formats will be adhered to when providing information in accordance with this scheme. 
 
Charges which may be made for information published under this scheme 

The purpose of this scheme is to make the maximum amount of information readily available at minimum 
inconvenience and cost to the public. Charges made by the authority for routinely published material will be justified 
and transparent and kept to a minimum. 
 
Material which is published and accessed on a website will be provided free of charge. 
 
Charges may be made for actual disbursements incurred such as: 

• photocopying 

• postage and packaging 

• the costs directly incurred as a result of viewing information 
 
Charges may also be made for information provided under this scheme where they are legally authorised, they are in 
all the circumstances, including the general principles of the right of access to information held by public authorities, 
justified and are in accordance with a published schedule or schedules of fees which is readily available to the public. 
 
Charges may also be made for making datasets (or parts of datasets) that are relevant copyright works available for 
re-use. These charges will be in accordance with either regulations made under section 11B of the Freedom of 
Information Act or other enactments. 
 
If a charge is to be made, confirmation of the payment due will be given before the information is provided. 
Payment may be requested prior to provision of the information. 
 
The Great Schools Trust (GST) follows the Department for Education recommendation that schools should ordinarily 
charge for dealing with requests for information to recover the costs to the school for resources that would 
otherwise support teaching and learning. 
 
Written requests 

Information held by a public authority that is not published under this scheme can be requested in writing, when its 
provision will be considered in accordance with the provisions of the Freedom of Information Act. 
 

Making a Request for Information 

GST and its schools will only deal with valid FOI requests for information under this policy.  A valid FOI request must: 
1. be in writing (includes letter, email or fax). 
2. state the enquirer’s name and correspondence address (including email addresses). 
3. describe the information requested - there must be enough information to be able to identify and locate the 

information. 
4. not be a request falling under the GST Data Protection and Privacy Policy (i.e. be a request for information 

about yourself or your child). 
 
If the information you are looking for is not available via the scheme and is not on our website(s), you can still 
contact us to ask if we have it when its provision will be considered in accordance with the FOIA. 
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In order that your request can be dealt with as quickly and efficiently as possible, you should submit your request to 
the Principal of the relevant School or the Trusts Data Protection Officer (DPO) (as applicable).  To help us process 
your request quickly, please clearly mark any correspondence “FOI - PUBLICATION SCHEME REQUEST” (in CAPITALS 
please). 
 
Timescales for responding to requests for information 

We will endeavour to deal with your request promptly and certainly within the legally prescribed limit of 20 school 
days i.e. excluding weekends and school holidays.  Where the 20th day to respond to a request is during a non-
school day, we have up to 60 days to respond. 
 
The response time will start from the time the request is received.  Where further information is required from you 
before we can deal with your request, we shall contact you as soon as practicable using the correspondence address 
provided.  We do not have to deal with your request until the further information is received.  Where a fee is to be 
paid, we are also not required to deal with your request until payment has been received.   
 
If a fee is payable, we will notify you as soon as practicable.  The fee notice will state the amount we will charge and 
advise you how you can pay.  If we do not receive payment within three months of issuing you with the fees notice, 
we are no longer obliged to respond to your request.  If you choose to pay any fee by cheque the fee will not be 
regarded as having been received until the day the cheque has cleared.  The 20 school days countdown will only 
begin or restart once the further information and/or payment has been received. 
 

Contact Information 

Contact details for each school and the Great Schools Trust are set out below, or you can visit our Trust website at  
www.greatschoolstrust.org 
 
Kings Leadership Academy Warrington 

Telephone:   01925 817939 
E-mail:   info@kingswarrington.com 
Website:   www.kingswarrington.com 
Contact Address: Hillock Lane, WA1 4PF 
Principal:  Mrs Katie Sharpe 
 
Kings Leadership Academy Bolton 

Telephone:   01204 937130 
E-mail:   info@kingsbolton.com 
Website:   www.kingsbolton.com 
Contact Address: Lever Edge Ln, Bolton BL3 3LA 
Principal:  Mr David Crosby 
 
Kings Leadership Academy Hawthornes 

Telephone:   0151 922 3798 
E-mail:   admin@kingshawthornes.com 
Website:   www.kingshawthornes.com 
Contact Address: Fernhill Road, Bootle, Merseyside, L20 6AQ 
Principal:  Mr Peter Gaul 
 
Kings Leadership Academy Liverpool 

Telephone:   0151 727 1387 
E-mail:   r.corser@kingsliverpool.com 
Website:   www.kingsliverpool.com 
Contact Address: Dingle Vale, Liverpool, L8 9SJ 
Principal:  Mr Scott Cordon 
 

http://www.greatschoolstrust.org/
mailto:info@kingswarrington.com
http://www.kingswarrington.com/
mailto:info@kingsbolton.com
http://www.kingsbolton.com/
mailto:admin@kingshawthornes.com
http://www.kingshawthornes.com/
mailto:r.corser@kingsliverpool.com
http://www.kingsliverpool.com/
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ASPIRE Centre 

Telephone:   0151 728 1387 
E-mail:   aspire@greatschoolstrust.com 
Website:   www.aspireliverpool.com 
Contact Address: Dingle Vale, Liverpool, L8 9SJ 
Principal:  Mr Mark O’Hagan  
 
Great Schools Trust – Central Team and DPO 

Telephone:   077424 19727 
Website:   www.greatschoolstrust.org 
Contact Address: C/O Kings Leadership Academy Warrington, Hillock Lane, WA1 4PF 
DPO:   Miss Michelle Jones 
DPO email:  dpo@greatschoolstrust.com 
 

Equality Impact Assessment 
Under the Equality Act 2010 we have a duty not to discriminate against people on the basis of their age, disability, 
gender, gender identity, pregnancy or maternity, race, religion or belief and sexual orientation. 
 
This policy has been equality impact assessed and we believe that it is in line with the Equality Act 2010 as it is fair, it 
does not prioritise or disadvantage any pupil and it helps to promote equality at this school. 

 

Equalities Statement 
Under the public sector equality duty (PSED), all schools/academies must have due regard to the need to eliminate 
discrimination, harassment and victimisation and any other conduct prohibited by the Equality Act 2010; to advance 
equality of opportunity between those who share a relevant protected characteristic and those who do not share it 
and to foster good relations across all protected characteristics. This means academies must take into account equality 
considerations when policies are being developed, adopted and implemented. 
 

Linked Policies 
● Data Protection and Privacy Policy 

 

Other Related Documents  
This policy should be a working document that is fit for purpose. It represents the school ethos, enables consistency 
and quality across the school. It is also related to the following legislation: 

● Freedom of Information Act 2000 

● Equality Act 2010 

 
In addition, the following documentation is also related to this policy: 

● Information Commissioner for advice on the Data Protection Act (DfE) 

● Equality Act 2010: Advice for Schools (DfE) 

● Keeping Children Safe in Education: Statutory Guidance for Schools and Colleges (DfE) 

● Working Together to Safeguard Children: A Guide to Inter-agency Working to Safeguard and Promote the 

Welfare of Children 
 

Who is responsible for this policy? 
The Trust has overall responsibility for the effective operation of this policy and for ensuring compliance with the 
relevant statutory framework or Trust framework. The Trust has delegated day-to-day responsibility for operating the 
policy to the Data Protection Officer and the Principal of each secondary school. 
 

mailto:aspire@greatschoolstrust.com
http://www.aspireliverpool.com/
http://www.greatschoolstrust.org/
mailto:dpo@greatschoolstrust.com
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The Local Academy Council and Senior Leadership Team at each trust secondary school has a specific responsibility to 
ensure the fair application of this policy and all members of staff are responsible for supporting colleagues and 
ensuring its success. 
 

Review 

The policy will be promoted and implemented throughout all Trust secondary schools. The Trust will monitor the 
operation and effectiveness of arrangements referred to in this policy at each Trust secondary school. 
 
The Trust will review this policy every 2 years, or more regularly in the light of any significant new developments or in 
response to changes in guidance. 
 

Appendices 
Policy Acronyms  

Great Schools Trust:   GST 
Freedom of Information:   FOI 
Freedom of Information Act:  FOIA 
Data Subject Access Request:  DSAR 
Information Commissioners Office: ICO 
Data Protection Officer:   DPO 
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Guide to Information Available from our Schools 

Under the Model Publication Scheme 
 

Information to be Published How the Information can be Obtained Cost 

Class 1 – Who we are and what we do 
Organisational information, structures, locations and contacts.  This will be current information only. 

Who’s who in the school 
 

Website 
 

No charge 

Who’s who on the Board of Trustees and Academy Committee (where 
applicable) 

 
Website 

 
No charge 

Articles of Association 
 

Website 
 

No charge 

Contact details for the Principal and for the Board of Trustees, via the 
school (named contacts where possible). 

 
Website 

 
No charge 

School prospectus (if any) 
 

Website / Hard copy requested via school office 
 

No charge 

 
Annual Report (if any) 

 
Website No charge 

Staffing structure 
 

Hard copy requested via school office 
 

See schedule of 
charges 

School times and term dates 
 

Website 
 

No charge 

Address of school and contact details, including email address 
 

Website 
 

No charge 

Class 2 – What we spend and how we spend it 
Financial information relating to projected and actual income and expenditure, procurement, contracts and financial audit.  Current and previous financial 

year as a minimum. 

Annual budget plan and financial statements 
 

Hard copy requested via school office 
 

See schedule of 
charges 

Capital funding 
 

Hard copy requested via school office 
See schedule of 

charges 

Financial Audit Reports / Annual Accounts 
 

Website 
No charge 

Procurement and contracts the school has entered into, or information 
relating to / a link to information held by an organisation which has 

done so on its behalf (for example, a local authority) 
Hard copy requested via school office 

See schedule of 
charges 

Pay policy 
 

Hard copy requested via school office 
See schedule of 

charges 

Staff allowances and expenses that can be incurred or claimed, with 
totals paid to individual senior staff members (Senior Leadership Team 
or equivalent, whose basic actual salary is at least £60,000 per annum) 

by reference to categories 

Hard copy requested via school office 
See schedule of 

charges 

Staffing, pay and grading structure. As a minimum the pay information 
should include salaries for senior staff (Senior Leadership Team or 
equivalent as above) in bands of £10,000; for more junior posts, by 

salary range 

Hard copy requested via school office 
See schedule of 

charges 

Trustees’ allowances that can be incurred or claimed and a record of 
total payments made to individual Trustees 

 
Hard copy requested via school office 

 

See schedule of 
charges 

   

Information to be Published How the Information can be Obtained Cost 

Class 3 – What our priorities are and how we are doing 
Strategies and plans, performance indicators, audits, inspections and reviews.  Current information as a minimum. 

School profile (if any) and in all cases: Website / Hard copy requested via school office No charge /  
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• Performance data supplied to the English or Welsh Government 
or to the Northern Ireland Executive, or a direct link to the data 

• The latest Ofsted / Estyn / Education and Training Inspectorate 
report: Summary / Full report 

• Post-inspection action plan 

See schedule of 
charges  

Performance leadership policy and procedures adopted by the Board 
of Trustees 

 
Hard copy requested via Trust contact 

 

See schedule of 
charges 

Performance data or a direct link to it 
 

Website 
No charge 

The school’s future plans; for example, proposals for and any 
consultation on the future of the school, such as a change in status 

Website No charge 

Safeguarding and child protection  
 

Website / Hard copy requested via school office 
 

No charge /  
See schedule of 

charges 

Class 4 – How we make decisions 
Decision making processes and records of decisions.  Current and previous three years as a minimum. 

 

Admissions policy/decisions (not individual admission decisions) – 
where applicable 

 
Website 

 
No charge 

Agendas and minutes of meetings of the Academy Committee or Board 
of Trustees (NB this will exclude information that is properly regarded 

as private to the meetings) 

 
Hard copy requested via Trust contact 

 

See schedule of 
charges 

Class 5 – Our policies and procedures 
Current written protocols, policies and procedures for delivering our services and responsibilities.  Current information only.  

As a minimum these must include policies, procedures and documents that the school is required to have by statute or by its funding agreement or 
equivalent. 

 
Records management and personal data policies, including: 

Information security policies, records retention, destruction and 
archive policies and data protection. 

 

Website No charge 

 
Charging regimes and policies.  This should include details of any 

statutory charging regimes. Charging policies should include charges 
made for information routinely published. They should clearly state 

what costs are to be recovered, the basis on which they are made and 
how they are calculated. 

 

Website No charge 

Class 6 – Lists and Registers 
Currently maintained lists and registers only (this does not include the attendance register). 

Curriculum circulars and statutory instruments 
 

Hard copy requested via school office 
 

See schedule of 
charges 

 
Disclosure logs 

 
N/A - these are confidential records. N/A 

Asset register 
 

Inspection only contact school office or Trust contact 
 

Free 

Any information the school is currently legally required to hold in 
publicly available registers 

 
Website / Hard copy requested via Trust contact 

 

No charge /  
See schedule of 

charges 

 
 

Information to be Published How the Information can be Obtained Cost 

Class 7 – The services we offer 
Information about the services we offer, including leaflets, guidance and newsletters produced for the public and businesses).  Current information only. 

Extra-curricular activities 
 

Website 
 

No charge 

Out of school clubs 
 

Website 
 

No charge 
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Services for which the school is entitled to recover a fee, together with 
those fees 

Website No charge 

School publications, leaflets, books and newsletters 
 

Website 
 

No charge 

Additional information may be published and wherever possible will be 
made available on the school website and in hard copy format 

Website / Hard copy requested via school office 
No charge /  

See schedule of 
charges 

 
Schedule of Charges 

Type of Charge Description Basis of Charge 

Disbursement cost 
Photocopying/printing at 1p per sheet 

(black and white) 
Actual cost incurred by the public authority 

Disbursement cost Photocopying/printing at 5p per sheet (colour) Actual cost incurred by the public authority 

Disbursement cost Postage Actual cost of Royal Mail 2nd Class 

Statutory Fee N/A In accordance with any relevant legislation 

 

Guide to Information Available from the Great Schools Trust (GST) 

Under the Model Publication Scheme 

Information to be Published How the Information can be Obtained Cost 

Class 1 – Who we are and what we do 
Organisational information, structures, locations and contacts.  This will be current information only. 

Memorandum and articles of association Website No charge 

Master Funding Agreement Website No charge 

Annual Return Website No charge 

List of names of the Members and Directors of the MAT Website No charge 

Staffing structure – names of key personnel Website and via Trust contact No charge 

 
MAT prospectus (if applicable) 

Website No charge 

Contact details for Chief Executive Officer (CEO), Chief Operating 
Strategic Officer (COSO) and the Trust Board 

 
Website and via Trust contact 

 
No charge 

Location and contact information – address and telephone number 
 

Website 
No charge 

 
 
 
 
 

Information to be Published How the Information can be Obtained Cost 

Class 2 – What we spend and how we spend it 
Financial information relating to projected and actual income and expenditure, procurement, contracts and financial audit.  Current and previous financial 

year as a minimum. 

Annual budget plan and financial statements 
 

Hard copy, via Trust contact 
 

See schedule of 
charges 

Annual Accounts (published by no later than 31 January following the 
year to which the accounts relate) 

 
Website 

 
No charge 

‘Value for Money statement’ from the academy trust’s accounting 
officer, explaining how the trust secured value for money during the 

financial years 

 
Website / Hard copy, via Trust contact 

 
 

No charge /  
See schedule of 

charges 

Capital funding – details of capital funding allocated to the MAT along 
with information on related building projects and other capital projects 

Hard copy, via Trust contact 
 

See schedule of 
charges 
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Additional funding – income generation schemes and other sources of 
funding 

 
Hard copy, via Trust contact 

 

See schedule of 
charges 

Procurement and contracts – details of procedures used for the 
acquisition of goods and services and details of contracts that have 

gone through a formal tendering process 

Hard copy, via Trust contact 
 

See schedule of 
charges 

Staffing and grading structure 
Hard copy, via Trust contact 

 
See schedule of 

charges 

Pay Policy – a statement of the MAT’s policy on procedures regarding 
teachers’ pay 

Hard copy, via Trust contact 
 

See schedule of 
charges 

Directors’ allowances – details of allowances and expenses that can be 
claimed or incurred 

Hard copy, via Trust contact 
 

See schedule of 
charges 

Class 3 – What our priorities are and how we are doing 
Strategies and plans, performance indicators, audits, inspections and reviews.  Current information as a minimum. 

MAT profile including a statement of our ethos and values Website No charge 

Performance leadership policy and procedures adopted by the Board 
of Trustees 

 
Hard copy, via Trust contact 

 

See schedule of 
charges 

MAT Strategic Plan Hard copy, via Trust contact 
See schedule of 

charges 

Safeguarding Policy & Procedures  Website No charge 

Class 4 – How we make decisions 
Decision making processes and records of decisions.  Current and previous three years as a minimum. 

Agendas of meetings of the Board of Trustees and (if held) its sub-
committees 

Hard copy, via Trust contact See schedule of 
charges 

Minutes of meetings of the Board of Trustees (NB this will exclude 
information that is properly regarded as private to the meetings) 

Hard copy, via Trust contact 
 

See schedule of 
charges 

Class 5 – Our policies and procedures 
Current written protocols, policies and procedures for delivering our services and responsibilities.  Current information only. 

GST MAT policies including: 
Charging and remissions policy  

Health and Safety policy 
Complaints procedure 

Staff conduct policy 
Discipline and grievance policies  

Information request handling policy 
Equality and diversity (including equal opportunities) policies 

Staff recruitment policies 
 

Website or hard copy, via Trust contact 
 

No charge 

Information to be Published How the Information can be Obtained Cost 
Class 2 – What we spend and how we spend it 

Financial information relating to projected and actual income and expenditure, procurement, contracts and financial audit.  Current and previous financial 
year as a minimum. 

Equality and diversity 
Policies, schemes, statements, procedures and guidelines relating to 
equal opportunities. Policies and procedures for the recruitment of 

staff and details of vacancies. 

Hard copy, via Trust contact 
See schedule of 

charges 

Class 6 – Lists and Registers 
Currently maintained lists and registers only. 

Asset register Inspection only contact school office Free 

Any information an Academy is currently legally required to hold in 
publicly available registers 

Website / Hard copy requested via Trust contact 
No charge /  

See schedule of 
charges 

Class 7 – The services we offer 
Information about the services we offer, including leaflets, guidance and newsletters produced for the public and businesses).  Current information only. 

GST MAT publications Website / Hard copy, via Trust Contact 
No charge /  

See schedule of 
charges 

Services for which the MAT is entitled to recover a fee, together with 
those fees 

Website No charge 
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Leaflets, booklets and newsletters Website / Website / Hard copy, via Trust Contact 
No charge /  

See schedule of 
charges 

Schedule of Charges 

Type of Charge Description Basis of Charge 

Disbursement cost 
Photocopying/printing at 1p per sheet 

(black and white) 
Actual cost incurred by the public authority 

Disbursement cost Photocopying/printing at 5p per sheet (colour) Actual cost incurred by the public authority 

Disbursement cost Postage Actual cost of Royal Mail 2nd Class 

Statutory Fee N/A In accordance with any relevant legislation 

 

Summary of Changes in this Version 
Page 
Number 

Paragraph 
Number 

Information 

  Complete re-write June 2022 
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